Joint PCC/CCS Task Force on Library of Congress Classification Training

June 26, 2005

Meeting Minutes

Members present:  Lori Robare (chair), Steven Arakawa, Lois Mai Chan, Daniel Lovins, Mark McKnight, Caroline Miller, Scott Opasik, Bruce Trumble, Becky Uhl.  Guests: Julianne Beall, Paul Frank, Teresa Negrucci, Marie Whited.

Meeting time for Midwinter and Annual 2006

We discussed the new ALA-wide meeting schedule.  Our current meeting time spans two slots in the new schedule and both times present some problems.  Since we need more than two hours, we decided to meet twice at Midwinter and Annual: Friday 1:30-3:30 and Monday 8:00-10:00.

Program Proposal for Annual 2006


Our charge includes presenting a program at Annual 2006 as a preview of the full workshop.  The tentative title is Training for LC Classification: a Preview of an ALCTS-PCC Workshop.  We will select one practical, application–oriented module to present, along with an overview of the full course outline.  We have asked for a Sunday afternoon time slot, 1:30-3:30, and a room to accommodate 200-300 people.  Lori will coordinate with Rachel Wadham, chair of the Task Force to Develop Series Training, on the wording of the program description and share the next draft with the group.

Discussion of Draft Course Outline  

· Given that this is a basic course, intended for a general audience, we decided not to include some more specialized schedules: G, K, M. 

· We will include a special focus on a few schedules that are important for a generalist cataloger: H, N, P

· Many other schedules are important for a generalist as well, but we can draw examples and exercises from these schedules without needing to have a session devoted to them.  There will also be a session on special features of some other schedules, which highlight common errors (a popular element of the LCSH course)

· We will include a session on special types of material including biographies, serials, commentaries, etc.

· We agreed to move the Tools session up in the outline, to follow History and Development of LC classification

· We discussed the sequence of the remaining sesssions at length and made some changes.  Lori will send a revised outline to the group for review.

· We did not have time to discuss the estimated time needed for each session or the length of the entire course.  For now, we will be open to either a day and a half or a two day course; we will revisit this as we get further along with drafting material.  

Style guidelines for drafting material


There is a “Checklist for Authors” available from the Cataloger’s Learning Workshop Editorial Team, at http://www.loc.gov/catworkshop/editorial_team/.  This document includes many details that will be important at the point of final editing and submisssion to CDS for publication.  We still need to have some general guidelines on font and point size for the PowerPoint slides as we draft them.  It was suggested that for the instructor’s notes, bulleted lines would work better than paragraphs.

Timeline

· Revised outline to group after ALA; assignments of sessions for development

· 2 hour program at Annual 2006

· Drafts of all material done by Midwinter 2007; run-thru before conference

· Final editing complete by Annual 2007, preconference

· Train-the-trainer session after Annual 2007 (likely)

· Workshop generally available Fall 2007

Review of draft sessions


We had very little time available for this agenda item so just shared some general comments on the Shelflisting materials:

· Effective use of examples and placement of exercises, interspersed throughout session

· SCM instruction sheet numbers should be in slides where relevant so attendees can refer back

· Some screen shots of ClassWeb or Cataloger’s Desktop are too small to be legible.  Some materials like LC Cutter Table may work better as appendices.

· Questions about definition of some terms – (book number vs. item number) and whether terms would have already been defined at this point in the workshop.  (When drafting material out of sequence, it is difficult to know what will be covered in earlier sessions.)   

